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The PAR process in 4 steps
ખાનગી અહેવાલની ���યા — દરેક પગ�ું �ૂ��  થયા પછ� જ આગળ�ું પગ�ું �ુલે છે

STEP 1

Basic Information

Teacher
�શ�ક

ચાર �વભાગ ભર� Save &
Freeze

STEP 2

Reporting

Reporting Officer
અહેવાલ લખનાર

૧૨ �ુ�ા + �ુણ ક�ા લખી Save
& Freeze

STEP 3

Review

Reviewing Authority
સમી�ા કરનાર

સંમત છો? ટ��પણી લખી Save
& Submit

STEP 4

Final Lock

Reviewing Authority
સમી�ા કરનાર

અં�તમ લોક → PDF તૈયાર

Reporting Officer / Reviewing Authority can be any teacher (Head Teacher) or officer (AEI, TPEO, DPEO …). The teacher chooses them in
Section 4 of Basic Information.

2



Teacher PAR (ACR) 2025-26 · User Guide · Child Tracking System, Gujarat

Where to find PAR in the portal
લૉ�ગન પછ� ડાબી બાજુના મે�ુમાં PAR ના �વક�પો

Teacher login
�શ�ક લૉ�ગન

• Section 1 · Basic Info → your own PAR

• PAR · Reporting → teachers who chose you
as Reporting Officer

• PAR · Review & Final Lock → teachers who
chose you as Reviewing Authority

AEI / TPEO login
અ�ધકાર� લૉ�ગન

• PAR · Reporting → PARs you have to evaluate

• PAR · Review & Final Lock → PARs you have
to review and lock

• Dashboard shows the pending counts
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Step 1 · Basic Information
�શ�ક �ારા �ાથ�મક મા�હતી — 4 �વભાગ ભર� Save & Freeze
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Open Basic Information from the dashboard
ડશેબોડ�  → "Fill Basic Information" અથવા મે�ુ → Section 1 · Basic Info

1 Log in with your teacher
login and open the
Dashboard.

2 Click "Fill Basic
Information" (or menu
Section 1 · Basic Info).

3 The right box shows the
PARs other teachers gave
to you.

ન�ધ · Note:  The status of your own PAR (Basic → Reporting → Review → Final Lock) is always shown on the dashboard.
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Section 1 · Teacher Information
�વભાગ ૧ · �શ�ક મા�હતી — CTS માંથી આપોઆપ આવેલી મા�હતી ચકાસો

1 Grey boxes (name,
school, codes, dates)
come from CTS — check
them.

2 Fill Academic and
Additional Qualification.

3 Fill Standards & Subjects
Taught.

ન�ધ · Note:  If name, school or dates are wrong, get them corrected in the teacher profile first.
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Section 2 · Leave & Other
�વભાગ ૨ · ર� અને અ�ય — ર� હોય તો જ પં��ત ઉમેરો

1 Answer હા / ના: were you
on leave or under
suspension?

2 If હા: Add Leave Period,
choose the type, From
and To dates.

3 Types: Maternity ·
Medical · Leave Without
Pay · Under Suspension.

ન�ધ · Note:  Each leave period is copied to Section 3 automatically and shown as NO PAR.
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Section 3 · Schools Worked During the ACR Period
�વભાગ ૩ · 01-04-2025 થી 31-03-2026 દર�મયાન કામ કરેલ શાળાઓ

1 Add School Row → type
the 11-digit UDISE; the
name fills itself.

2 Enter From / To dates for
each school, in date order.

3 Add "No School" Row for
a period without any
school.

4 Total days must reach
365 (leave included).

ન�ધ · Note:  Less than 90 days at a school = NO PAR. Click NO PAR to download the NO PAR certificate (PDF).
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Section 4 · Reporting Officer & Reviewing Authority
�વભાગ ૪ · અહેવાલ લખનાર અને સમી�ા કરનાર પસંદ કરો

1 Choose Role: HT (any
teacher) or AEI / TPEO /
DPEO …

2 HT: School DISE →
teacher. Officer: District →
Block → Officer.

3 From / To only inside the
PAR periods of Section 3.

4 More than one officer?
Add one row for each.

ન�ધ · Note:  Total days of the Reporting Officers, and of the Reviewing Authorities, must each equal the PAR days.
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Declaration and Save & Freeze
ઘોષણા ટ�ક કરો → Save & Freeze · ખરાઈ સબમીશન

1 Tick the Declaration ·
ઘોષણા box.

2 Click Save & Freeze ·
ખરાઈ સબમીશન.

3 PARs are created and
sent to the Reporting
Officer automatically.

ન�ધ · Note:  After Save & Freeze, Basic Information cannot be changed. One PAR is made for every Reporting × Reviewing pair
overlapping 90 days or more.
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Step 2 · Reporting
અહેવાલ લખનાર અ�ધકાર� �ારા �ૂ�યાંકન
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Find the PARs you have to write
મે�ુ → PAR · Reporting · મને સ�પાયેલ અહેવાલ

1 Open menu PAR ·
Reporting (teacher or AEI /
TPEO login).

2 The Reporting tab lists
every teacher who chose
you as Reporting Officer.

3 Click Evaluate on a
teacher with status
Pending Reporting.

ન�ધ · Note:  The PAR period shown is your own Reporting Officer period for that teacher.
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Write the evaluation and Save & Freeze
�વભાગ ૨ · ૧૨ �ુ�ા પર �ૂ�યાંકન + �ુણ ક�ા

1 Write your assessment for
each of the 12 points.

2 Choose the Overall Grade:
ઉ�મ · ઘણી સાર� · સાર� · ઠ�ક
· સરેરાશથી ઓછ� · નબળ�.

3 Click Save & Freeze ·
સબમીશન — it goes to the
Reviewing Authority.

ન�ધ · Note:  The steps bar on top shows where the PAR is. After Save & Freeze the Reporting cannot be changed.
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Step 3 · Review
સમી�ા કરનાર સ�ા�ધકાર� �ારા સમી�ા
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Find the PARs you have to review
મે�ુ → PAR · Review & Final Lock

1 Open menu PAR · Review
& Final Lock.

2 A PAR appears here only
after the Reporting Officer
has submitted.

3 Click Review on a teacher
with status Pending
Review.

ન�ધ · Note:  Reviewing and Final Lock are both done by the Reviewing Authority, on the same page.
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Agree or disagree, add remarks, Save & Submit
�વભાગ ૩ · સમી�ા

1 Read the Reporting
Officer's evaluation (read-
only).

2 Agree? હા → nothing
more. ના → write your own
assessment for points
1-12 and choose the
grade.

3 Write your remarks and
tick the verification box.

4 Click Save & Submit ·
સબમીશન.

ન�ધ · Note:  If you choose ના, your grade becomes the final grade instead of the Reporting Officer's grade.
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Step 4 · Final Lock & PDF
સમી�ા કરનાર �ારા અં�તમ લોક — પછ� PDF
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Final Lock by the Reviewing Authority
અં�તમ લોક · Final Lock

1 After Save & Submit, the
same page shows the
Final Lock button.

2 Check everything once
more, then click Final
Lock · અં�તમ લોક.

3 Status becomes "ACR
Finally Submitted" with
date and name.

ન�ધ · Note:  After Final Lock nobody can change the PAR — not the teacher, not the officers.
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View and download the PAR as PDF
Print / Save PDF — અં�તમ લોક પછ� જ

1 Teacher: Dashboard →
PDF link of the PAR.

2 Officers: open the PAR
from the list → Print /
Save PDF.

3 In the print window
choose "Save as PDF".

ન�ધ · Note:  The PDF opens only after Final Lock and ends with: "This is a System Generated Document, hence no Signature required."
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Important rules to remember
�યાનમાં રાખવાના �ુ�ય �નયમો

ACR period

01-04-2025 to 31-03-2026 — total
365 days in Section 3.

NO PAR

Leave, and schools with less than 90
days, are NO PAR — download the
NO PAR certificate.

More than one
officer

Add one row per Reporting Officer /
Reviewing Authority, with their own
dates.

One PAR per pair

Each Reporting × Reviewing pair with
90+ days overlap becomes a
separate PAR.

No edit after submit

Save & Freeze, Save & Submit and
Final Lock cannot be undone.

PDF

Print / Save PDF opens only after
Final Lock.
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Need help?
Wrong school / dates / codes → correct them in the teacher profile before Save & Freeze.
For any other problem contact your CRC / BRC or the CTS help desk.
કોઈ �ુ�કેલી હોય તો આપના CRC / BRC અથવા CTS હે�પ ડ�ેકનો સંપક�  કરો.


