Teacher PAR (ACR) 2025-26
Step-by-step User Guide
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The PAR process in 4 steps

VAl Sella-l UlBUL — €35 UALg YD AL US| o UPLA Wl vid 8

STEP 1 STEP 2 STEP 3 STEP 4
Basic Information Reporting Review Final Lock
Teacher Reporting Officer Reviewing Authority Reviewing Authority
[Riats USAlE HUHAR A&l 5AR A&l 5AR
AR [detdl HA Save & QR HEL + L1 sell vl Save A 912 Awgll vl Save 2i[du dis — PDF duR
Freeze & Freeze & Submit

Reporting Officer / Reviewing Authority can be any teacher (Head Teacher) or officer (AEI, TPEO, DPEO ...). The teacher chooses them in
Section 4 of Basic Information.
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Where to find PAR in the portal

B uedl stefl ollog-il HqHi PAR L [Aseul

Teacher login
[Rets dilbi

AEIl / TPEO login

2 [EsR] dilbi

» Section 1 - Basic Info — your own PAR « PAR - Reporting — PARs you have to evaluate

« PAR - Reporting — teachers who chose you * PAR - Review & Final Lock — PARs you have
as Reporting Officer to review and lock

« PAR - Review & Final Lock — teachers who « Dashboard shows the pending counts

chose you as Reviewing Authority
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‘ Step 1 - Basic Information

[Qlels 4RI UAMS HI[SHl — 4 [deidl MRA Save & Freeze




Open Basic Information from the dashboard

S21ellS — "Fill Basic Information” 242idl 1 — Section 1 - Basic Info

Child Tracking Systam Teacher - 10077268 Log in with your teacher
login and open the

Dashboard.

Tea hE-F Dashbuarl:l PAR (ACR) 2025-26

Click "Fill Basic

Basic Infarmation Pending - s Pending Reporting - st crwasd ondl Information" (or menu
Reparting Awalting Pending Review - 2l o) 1 Section 1 - Basic Info).
R ReRGHy Pending Final Lock - #ildq «s o o
Final Lock Awalting If anather teacher selected you as Reporting Dfficer | Reviewing
RS DL The right box shows the
! m e PARs other teachers gave
to you.

-l - Note: The status of your own PAR (Basic — Reporting — Review — Final Lock) is always shown on the dashboard.
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Section 1 - Teacher Information

[Aetal q - (Rlets HUSdl — CTS Hi2dl 2AUURAM 2 dE] HI[S A ASIRAUL

Grey boxes (name,
school, codes, dates)
come from CTS — check
them.

Fill Academic and
Additional Qualification.

Fill Standards & Subjects
Taught.

Child Tracking Systam

Teacher PAR - Basic Infarmation

-3l 1 — wiufis ilEd) (ad 2eau-zg)

1. Teacher Information [Ess qilzdl

Full Mame 2 -0+

SHITALBEN SHASHIKANTEHAI BHATT

UDISE Cade
24130103801

Date of Birth sraq.- 0

Designation =&l

Teachear

HEPM Mumber
1100245

First Joining Date vy s

Teacher - 10077268

School Mame .- -1

MACHIEALA MAKNA PRI SCH.

CTS Teachar Code
LOOT? 268

Retirement Date i

02-10-19749 05-02-2001 31-10-2037
Academic Qualification boegl Fas s Additional Qualification w21l Hiisid Standards & Subjects Taught om0 i
e [,
B.Aa., PTC CCC

SLd 6-8 - Malhs, Science

Grey bowes come from CTS automatically FillS ¢

Peck the white Doses, - 4w CTS el 2 3

-l - Note: If name, school or dates are wrong, get them corrected in the teacher profile first.
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Section 2 - Leave & Other

(A9 R * 01 A WU — 11 SIU i 9 ulscd GHRL

Child Tracking Systam Teacher - 10077268

Teacher PAR - Basic Infarmation

(AL 2 « RERET

2. Leave & Other zw =1

) o ACR 2o £alE A uzg(d 2o, Wales 20, (9 sl 20 & 530y HigE Gan @Al | @ El s Yes Ol Mo

Leave Type « 2o uam Fromy = 2

1 Maternity Leave - w3l 19 La-07-2ES GR-UL-2020 180

+ Add Leave Period

Leave Dypes: Maternity - Madical - Leawve Without Pay - Under Suspension. The leave period gones to Section 3 automatically a5 NO PAR.

Total Leave Days « gozon-u [baa 180

-lu - Note: Each leave period is copied to Section 3 automatically and shown as NO PAR.
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Answer L/ -l were you
on leave or under
suspension?

If sl: Add Leave Period,
choose the type, From
and To dates.

Types: Maternity -
Medical - Leave Without
Pay - Under Suspension.



Section 3 - Schools Worked During the ACR Period

([detdt 3 - 01-04-2025 20l 31-03-2026 €AHUIA SIH SE AL

Add School Row — type
the 11-digit UDISE; the
name fills itself.

Child Tracking Systam Teacher - 10077268

Teacher PAR - Basic Infarmation

CamIaL 3 - AR HHRe 22 Fue 50 30 s

3. Schools Worked At During ACR Period =iw &30 2o Entel’ From / TO dateS for

each school, in date order.

Mo School Schaol DISE School Details Days PAR Status

24990100101 Tast School 1 - Taluka - District 0L-04-2025 13-07-2025 104 < PAR

— — Maternity Leave - wils 296 ifrom Sec, 2) 14-07-2025 09-0L-2020 LED MO PAR ¥

k] 11 24990100101 last Schanl 1 - Taluka ¢ Distrct 10-01-2026 31-03-2026 Hl NO PAR 1
Total Days - g kau 365
+ Add School Raw @ Add "No School” Row

Enter LUDISE -+ school name fills automatically. Less than 90 days at a school = KO PAR. Click NC PAR to download the NO PAR certificate
[FLF].

Add "No School" Row for
a period without any
school.

Total days must reach
365 (leave included).

-l - Note: Less than 90 days at a school = NO PAR. Click NO PAR to download the NO PAR certificate (PDF).
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Section 4 - Reporting Officer & Reviewing Authority

[AetaL ¥ - SAld AUAR 2 AH &L SR URdE SAU

° Choose Role: HT (any Child Tracking System Teacher - 10077268
teacher) or AEI / TPEO /

DPEO ...

Teacher PAR - Basic Infarmation
CEMHITLE « 2GS ST 2] Ml 521

4. Reporting Officer & Reviewing Authority =ddo ordqz 240 2680 z202

HT: School DISE —
teacher. Officer: District —
Block — Officer.

Reporting Officer - delel cid-ile

Rale School DISE — Teacher Coade Fram Ta
HT - Haad Teacher RAMANI REKHABEN 5. = 10198285 01-0d-2025 L3-07-2025

Iatal Days: 104 + Add Reporting Officer

Reviewing Authority - zlen s3-u2

From / To only inside the
PAR periods of Section 3.

Role District = Block = Officer Coda From To
AEl* FARMAR MAVIIBHALI 5. » 284 01-04-2025 13-07-2025

More than one officer?
Add one row for each.

Diates only within the PAR periods of Section 3. Total days of each = PAR days. Add one row per officer if thers wiere more than one.

-lu - Note: Total days of the Reporting Officers, and of the Reviewing Authorities, must each equal the PAR days.
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Declaration and Save & Freeze

ellMelL s SA — Save & Freeze - vRle) AoHl21A

Tick the Declaration -

Child Tracking Systam Teacher - 10077268 N
MR box.

Teacher PAR - Basic Infarmation

el 2 2eaHls-

Click Save & Freeze -
w21 AHl21A.

< Daclaration ¢ eltgu @ | declare that the details given by me in the basic information section are true and correct as per
my best knowladge and recard. I'm awars that the information will not he changed onea submitked.

o Rl & & H el dibiel ool ealde (3] 2l 24 vl g

PARs are created and
sent to the Reporting
Officer automatically.

After Save & Freeze awHlzusdl

Reparting Officer Reviewing Authority

PAR 1  RAMAMNI REKHABEN 5. (HTI PARMAR MAVIIEHAI 5. (AEl 01-04-2025 to 13-07-2025 Pending Reporting

Cre PAR is crested for every Reporting = Raviewing pair that overlaps 0 days or mora. It goes to the Reporting Officer automatically.

-lu - Note: After Save & Freeze, Basic Information cannot be changed. One PAR is made for every Reporting x Reviewing pair
overlapping 90 days or more.
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[ Step 2 - Reporting

BSdld QUiAR USRI GRL YRS




Find the PARs you have to write

Hq — PAR - Reporting - # AluRd 2&ale

Child Tracking Systam AE| - PARMAR MAV|IBHAI

Reporting - Reviewing - Final Lock

AL E-L12 | B BT

& Final Lock

Reporting « wdaie ewdl 2 Reviewing & Final Lock - 20{la 1

Reviewing

# Teacher - [Fims PAR Period Authority

1 BEHATT SHITALBEN MaAUHIYALA 1-04-2025% T FLa A | PARMAR Pending
10077268 NANA PR, 13-07-2025 REKHABEN MEV)IBHAI Reporting

5 :ﬂ:ls_umn AR MACHIYALA 01-04-2025 to RAMAN RARMAR Pending
TA0T 7300 MAMA PHI. 21-03-2020 REEHABE®M MAN]IEHAI Reporting

-l - Note: The PAR period shown is your own Reporting Officer period for that teacher.
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Open menu PAR -
Reporting (teacher or AEI /
TPEO login).

The Reporting tab lists
every teacher who chose
you as Reporting Officer.

Click Evaluate on a
teacher with status
Pending Reporting.
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Write the evaluation and Save & Freeze

[dedaL R - 9R HEl UR Yeis + QL s&ll

Write your assessment for
each of the 12 points.

Child Tracking Systam

vl il

Reporting
Yo L

Choose the Overall Grade:
G - 1Rl ARL - AR - 8IS
- HRRALAL] AU - A,

Section 2 + Reporting ysus+ — BHATT SHITALBEM - PAR 1

st A0 Fat

Reqularity & Tirme Discipline

1 [0 et | 2] 2L 11
1 Teaching method, TUM use, Command over Class
il deald, dishGs el Guada
3 e hawiaur & IZZ‘-!JIH'.I‘.JE'.I.' '|:|'iT|'| Childran
Fedt il L edlong] HiE-0 qd-1
Click Save & Freeze -
. Points 4 to 12
Aol — it goes to the mrene
Reviewing Authority. a3 Dwerall Brade

3,01 &R

AEL - PARMAR MAV[IBHAI

Rewview 4 Final Lack

zallan 24 A ],

yeuls- {write in each box}

Alawiays on Lime; allendance regular,
U=es TLM and activity-based teaching.

ery oood, caring.

-lel - Note: The steps bar on top shows where the PAR is. After Save & Freeze the Reporting cannot be changed.
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Step 3 - Review

AH &L SR AAUESR Rl uH &l




Find the PARs you have to review

4 — PAR - Review & Final Lock

Child Tracking System AE| - PARMAR RAV|IBHAI Open menu PAR - Review
& Final Lock.

ng - Reviewing - Final Lock
IHEAIE L= [ HHE F18 e allidies

A PAR appears here only
after the Reporting Officer

Reviewing & Final Lock - 2{lan 1

Teacher - fims Schoal PAR Perind Reporting Officer | CYiEWing has submitted.
Authority
| SHITALBEN MACHIYALA NANA  01-04-20%5 to HAMANI BARMAR Pending
1007 T2EH FRI. 13.07-2025 REKHAEEM « FAW[IBHAI Review

Click Review on a teacher
with status Pending
Review.

-l - Note: Reviewing and Final Lock are both done by the Reviewing Authority, on the same page.
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Agree or disagree, add remarks, Save & Submit

(Aol 3 - AHlatl

Read the Reporting Child Tracking Systam AE| - PARMAR MAV|IBHAI
Officer's evaluation (read-
Only)- Baslc Ilpfarrnatlnn Reporting Review 4 Final Lock

WEAE Hilas] Yo, B =L AL AH AMHIEA

Section 3 - Review e

Agree? sl — nothing
more. -l — write your own
assessment for points
1-12 and choose the
grade.

Write your remarks and
tick the verification box.

Reparting Officers evaluation {read-only) is shown anowve this secton. « b sw-ie] geuis Guz 2.

Do you agree with the Reporting done by the Reporting Officer? Owerall Grade (owverride) 1w =
e o, e 2 o Flin S e S 3 w20 iy e N
HlLr

AL - Na»

IF Mo: write your own assessment for points 1-12 and choose the grade. - -0als ol a5 9z gl =02 i Jeniss o],

Rewviewing Officers Remarks 26020 2alimml-l 2l

Overall good performance; needs mare forus on resules,

7 | hawve verified tha Reporting Officar's avaluation. « £ wsiell &30 .

Click Save & Submit -
AoH2AA.

-l - Note: If you choose -|, your grade becomes the final grade instead of the Reporting Officer's grade.
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& Step 4 Final Lock & PDF

AH &L SR &Rl 2ildH dls — ugdl PDF




Final Lock by the Reviewing Authority

i[dH dis - Final Lock

Child Tracking Systam AE| - PARMAR MAV|IBHAI
Baslc Information Reporting Rewview Final Lock
A il Y, g zallan 24AH B e

Final Lock =i =ls

¢ Bection 3 Review submitted on 16 Oct 2026 11:40 AM - by FARMAR MAV]IEHAL (Reviewing Authority]

Check everything cnce more. After Final Lock nobody can change the PAR. - wdFs el il £ Gurs o ] e,

M Final Lock - %t als

[ ACR Finally Submitted

Subrnitbed an 16 Ock 2026 - by PARMAR MAVIIEHAI (Reviewing Authority) SRRl -1 - R alv g

-l - Note: After Final Lock nobody can change the PAR — not the teacher, not the officers.
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After Save & Submit, the

same page shows the
Final Lock button.

Check everything once
more, then click Final
Lock - 2ildH dls.

Status becomes "ACR
Finally Submitted" with
date and name.
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View and download the PAR as PDF

Print / Save PDF — i[d dis uedl o

Teacher: Dashboard —
PDF link of the PAR.

Officers: open the PAR
from the list — Print /
Save PDF.

In the print window

choose "Save as PDF".

Child Tracking Systam Teacher - 10077268

wi=ial] 2dedclied {dd: 2e3u-3E) - PAR 1

Annual Confidential Repart « Finally Submitted

Basic Information Reporting Rewview Fimal Lock
& Final Lock woalits ] 1ri A afla adleii) Hodefige

Section 1+ Basic Information walfz @il

Full Marme: SHITALBEW 5. BHATT - School: MACHIYALA MARNA FRL SCH. - Schools Worked table - Reporting Officer - Beviewing Authority

Section 2 - Reporting - Section 3 - Review - Finally Submitted

All 13 points with the Reporting Officer's and Reviewer's asses=ment, final grade, remarks and lock dekails. The POF ends with: "Disclaimer:
Tz i3 A System Gargraled Document, Rence na Signature required.”

-l - Note: The PDF opens only after Final Lock and ends with: "This is a System Generated Document, hence no Signature required."
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Important rules to remember

UL Aual-AL Yy (R

01-04-2025 to 31-03-2026 — total
365 days in Section 3.

ACR period

One PAR per pair

Each Reporting x Reviewing pair with

90+ days overlap becomes a
separate PAR.

NO PAR

Leave, and schools with less than 90
days, are NO PAR — download the
NO PAR certificate.

No edit after submit

Save & Freeze, Save & Submit and
Final Lock cannot be undone.
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More than one
officer

Add one row per Reporting Officer /
Reviewing Authority, with their own
dates.

PDF

Print / Save PDF opens only after
Final Lock.
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Need help?

Wrong school / dates / codes — correct them in the teacher profile before Save & Freeze.
For any other problem contact your CRC / BRC or the CTS help desk.
s18 Hesell Sl dl VUL CRC / BRC 242dl CTS $ey S8+l quS s:U.




